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Purpose

These instructions have been developed to assist persons under review to save Medical Director
files in a readable format for Professional Services Review (PSR).
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Saving MD2 files

First make a new folder where you plan to put the medical records, ready to be sent to PSR.
Then open MD2 and open the first medical record you would like to export.
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Go to the tools menu, then select “Export Patient”
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Choose XML then click “Next”.
dli'x:pn'rt Data

Export Type

(3 Clinical

) Demographic
(3 3ML

(I HTML

< Back [ Mest ] [ Cancel ]

Click on “Browse” to choose the folder you created earlier.
dlilx:pdrt Data

Select Destination

Browse

E xisting patient exports will be
replaced

< Back ][ Mext ] [ Cancel
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Locate the folder you created, highlight it and press “OK”.
Browse for Folder zJE3

Select Destination

= @ Deskbop | 2]
) My Documents
= -j My Computer
. [®%e Local Disk (C:)
.2 DVD-RAM Drive (1)
=% (E:)
) Medical Recards For PSR

-8 My Network Places

[ (8] 4 H Cancel ]

You will now see the destination you chose listed. Click on “Next”.

dli'x:pn'rt Data

Select Destination

fical Becards far PSEY Browse

E xisting patient exports will be
replaced

< Back ][ Mest ] [ Cancel
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You are now ready to export the patient, click on “Next”.

‘Ex'pnrt Data

Headyl

Click the Mest button to start the export process.

[ < Back ][ Mest ] [ Cancel ]

There will be a delay while the data is exported, then you will see this, click on “Finish”

‘Ex'pnrt Data

Finizhed!

T he export has been successfully completed.

Click the Finizh buttan ta finalise the export process.

You can now continue on to the next record you need to export, look up the next patient, and
repeat these steps. The computer should retain the “XML” setting and the location of the folder
for all future patients you export.
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Saving MD3 files

First make a new folder where you plan to put the medical records, ready to be sent to PSR.
Load HCN Maintenance which is under the “Start” button, then “All Programs”, then “Health

Communication Network”.

It will load this screen.

HCH Maintenance

RET]

File  Wiew Help

Maintenance Tasks |ﬂ| @ E E—'j & ﬁ
e Backup Restore  Configura... Int_ernet Lags Syskem
Links Report
Database Tasks n
Zarmrmon
Medical Director
Logged In - Sample (PSRINTRAMETIHCNSOLOT) 231042009 1:38 PM

On the left side under “Database Tasks” choose “Common”. You will see this screen, double click

on “Import/Export”.

- o
HCH Maintenance E]
File  Wiew Help
- o i : e
Maintenance Tasks  [#) E E Qi - ' ﬁ
i Datsbase  Patients Patient Impart [ Merged Licence
Properties Manager Reviver i Expork Patienks Details
Database Tasks -3 \i;\' = %
Cammon Hcn [Data Settings
A Messenger Inteqgr... Manager
Logged In - Sample (PSRIMTRAMETIHCMNSOLOT ) 23/04/2002 1:35 PM

It will ask you to log in.
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Log On to HCN Maintenance ﬁ
. e |Dr. &, Practitioner _:_j
i
I PaSSWD[d lxxxxxxxx
Configuration | Sample _:_j
Ok Cancel |

You will now see this screen, click on “Next”.

¥ Import/Export Wizard

HEALTH COMMUMNICATION
METWDORK

demographic data.

Click. mest to continue. ..

Welcome to the ImportfExport Wizard

Thiz wizard will guide vou thrauagh importing or exparting patient

z¢ Back LCancel Help
o" 7 H “" 7

Select “Export” and click on “Next”.

- e - =

% Import/Export Wizard E

Import/E xport Higha- -
Select ta import or export data. B Sl

© Import
& Eupart
<< Back I Mest »» I Cancel I Help
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For this screen first select “Clinical” then select “XML” and click “Next”.

-

** Import/Export Wizard

Data Type
Select the tupe of data to impart/export.

POILALT I ORI P | AT 1T P
BT W DA

7 Address Book
" Demographic
% Clinical

@ WML
" HTML

<< Back ] Meut > ‘ Cancel ‘ Help ‘

This is the screen where you select which patients to export. By typing in the “Search” field and
clicking on the “Search” button the patients will show up in the list. Simply tick which patients

need to be exported.

ﬂ} Import/Export Wizard
Select Patiemts i
Select the patients you wish to export i W l W
[ Export &l Patients Wiew Selected I
Search 1|:|uc:k Cearch I Select Al ‘ Select None I
M arme ] Age ] Fecord Mo ] Address
[ DUCk, DOMALD 12 DISHEY STREET
< | 3
<< Back MHeRt »x Cancel 1 Help ‘
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You can also tick several patients from the one search result, as shown below. Anytime you tick a
patlent they are immediately put in the list of patients to be exported

'a—’" Import/Export Wizard

Select Patients
Select the patientz you wizh to export I | Im
[ Exzport &l Fatients Yiew Selected

Search: iand Search | Select Al | Select Hone |
t amne | Age | Record Mo, | Address [
[ anpersON. [ Bdys 345 [}
O anpersoN. [ 18ws 45677 [ ]
[J AMDREWS, 103 00000 :
.-’-'-.NDFIEWS,. 85 s -

O aMDREWS, Furs '
O aMDREWS, 45 yrs

] ANDREWS, 39 urs 107

[] &MDREWS, 53 yrs 105

|:| snorews, 53 yrs 245247 I

<< Back | MHest = ‘ Cancel J Help ‘

If you need to check which patients will exported, simply click on the “View Selected” button and
you will get a screen as shown below that lists all patients to be exported. You can untick any
patients selected by mistake. Clicking on “OK” will take you back to the previous screen where you

can search for and select more patients.

Selected patients to export
M arne | Age | Record Mo, | Address | DOB

Sys 345 - K
2E yrz 234004
3y 107

[ ANDREWS,
B ANDREWS,
M ouck,

Select Al Deselect Al ok LCancel
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Once you have selected all the patients you need to export, click on “Next”.

:%Il'rn'i:iu'r’tﬂfx:pdrt Wizard ﬁ

Select Patients -

Select the patientz you wizh to export 1L 2
[ Export &l Patients Yiew Selected |

Search: iduck Search | Select Al | Select Hone |

t amne l Age l Record Mo. l Address
[ DUCk, DOMALD 12 DISHEY STREET
< ] Il | [:ﬂ
<< Back I MHest = I Cancel I Help I

Click on the “...” button to choose the folder you created earlier.
:%Il'rn'iju'rﬂlfx:pdrt Wizard E

Export File

Select the file name to export
FOIALT M D ORI P | D AT D
AMETWDOAK

Filenarme: I _“.J

<< Back I MHeRt »x l Cancel Help
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Locate the folder you created, highlight it and press “OK”.

Browse For Folder -1

@ Deskkop If_.
[# h:'| My Documenks
= y} My Coamputer
[# S Local Disk {C:)
# L DVD-RAM Drive (D)
| = KIMGSTOM (B
|7 Medical Records far PSR,
| E users on ‘psrav0died’ (M
| :Iﬂ archived emails on 'Psrswid’ (01
# 5% davidm$ on 'Psrsv0d’ (P
[+ E Appleserver on 'Psrsvdd' (50
=+ [} Conkral Panel

[+

]

|

+

I+

b (il -
[I"-“Iake Mew Folder ] [ (0 ][ Cancel ]

You will now see the folder you chose listed. Click on “Next”.

-y Import/Export Wizard ﬁ
Export File EEmEEw
Select the file name to expart

FOALT H G CHRSRL F C ACT 1
METWDRAK

Filename:  |E-\Madical Records for PSR |

<< Back MHeRt »x Cancel Help
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There will be a delay while the data is exported, then you will see this, click on “OK”.
.Impnrthxpnrt Wizard I

J\-) Export Completed Successhully

Click on “Finish”.
** Import/Export Wizard

Exporting D ata sEmEEs

E xporting data to the specified file
e b
METWDAK

Finizhed

oavio| I - 22

Finish j Help |

The data will now be in the folder you selected ready to send to PSR.
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